Lo STATE . . OFFICE OF BECNETARY OF STATE PAGE
oF Application for DEPARTNERT OF ARCAIVES & WISTORY :
o RECORDS DISPOSITION STANDARD  yuconve massamant orviston '

1_ Appllc.tlon Date
.

April 18, 1973
) .lgéncr Application fc.
DCS-7
3 .IGEICT. Divisfon, Subdivision & Administering Office Addreas
Department of Human Resources

Court Services Unit - Mr. John Hunsucker
47 Trinity Avenue

il

I#STNUCT!OI!- S5es aeparate ingtructions for completion 2f VPOH RECORDS MANAGEMEWT DIVISION USE

front and reverse of this form. Date RNeceived Application Wo. Date Completed

APR 2 . |
28 7:-}, .7},,23 MAY {1973

Perason to footact
.

Sign original and two copisas

and. foruard to Departmant of Arckives and History, Attention:
h .

Reaorde Managsment QOffiser.

. . .Vorllng Title 7A .fel. Wo .
Atlanta, Georgla | | | Consultant I 6561446l
T.ACTION REQUESTED . '
ESTABLISH DISPOSITION STANDARD; - DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. =4 NO FURTHER ACCUMULATION ANTICIPATED.

g.Earliest & Latest ' . —

. 9.Exac¥ Series Title
Dates of Series !
1965-to date Thirty Day Population Notification Files

What is the function of the office in which this record series is created?

The Youth Services Unit, headed by the Assistant Director of Social Services, is
responsible for the adrmmstratlon and supervmlon of programs in the State for
“youths. Included are (1) the administration of detention centers for juveniles
(Youth Centers Administration), (2) the supervision of pretrail, trial, post trial,

pre-detention and post detentlon services to juveniles in the State (Court Services
Administration). -

11. ThlS file conta.ins the follovung documents (1nc1ude form numbers and titles, if any,
and file arrangement).

Documents relating to the notification of the State Office that a Juvenlle has been held in
a Regicnal Youth Development Center for thirty (30) days or longer.

Included is RYDC-5 (Thlz‘ty Day Population Notification). Plle is arranged alphabetlcally
by name of institution and thereunder by date.

ATTACH SAMPLES OF THE FILE

1.2 . EQUIPHMERT nCCHPIED Ne. of Dravers Cu, Prt. of Records Jo. of Dravers Cu. Ft. of Records
Lettersize File D . ANNUAL RATE OF ACCUNULATION
e er-slre L] TAVErs .
2 3 , less than 1 1
= - AN
. ’ In Ottice(al In Storage Aresis)
Legal-eize Pile Dravera Picor Space Occupied (Squere reet)

_ . _ _
.. This Lant PrecedingfAil Prior
) Tear's Yeal's ear'as Years'
. g .

-AYERAGE DAILY REFERENCES

0. : ) ' ' -1

‘ N N N 0

Pore: AR-50.7) - . .




QUESTIONNAIRE Place an "x* 1:11-:_:}:,," column. If answer is "‘I!‘S."_;T:l_le flpllTl‘! o . ) YE-S_,F'_N.O_‘!
13. Is this the Record Copy?of the series? , ‘ . x] [ ]
1Lk, Is there a duplication of this deries in snother office or agency? . I [ ] X]
15. Is the information contadined in thls series ever summarlzed or published* [X] [ ]

Attach copy of summary or publlcatlon o

16. Does the series contaln classified information’ requlring security handling?‘ [ 1 [X]
17. Does the series initiate, amend or terminate agency policies and procedu:es?.”i"[’T (X]
18. Could the function be performed if the files were lost or destroyed? X1 [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
20. Does the record series provide data as input to an EDP file? [ ] [X]
21. Does the record series contain doculientation produced as EDP printout? CARRREE I I P4
22. Has the Federal Government issued 1nstruct10ns governlng the retentlon/dlspo- 11 X

sition of these flles"‘ " A L ) - : : . T
23. W111 there be k! neéd for these records lO 15 ‘yeats from n&w? If yes, what” ST x

e ; 7 : - A

2L, REQUIREMENTS, The fdllowfng réquires the files té'be kept'llmohth XﬁXﬁ%jiﬁi‘ o F ;T

a.[]STATE b.[]STATUTE OF c.[]AUDIT d.[]JFEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. Thig_ﬁgency fécoﬁmends that the file series be cut off at the end

of each -{]JCAIENDAR YEAR ~[]FISCAL YEAR -KOTHER__ . _ "~ monthly_ ,2then:
[ ¥] Hold in the current files aresa 1 month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
[ X] Destroy. : o .
[ ] Transfer to Statée Archives for permanent retention S - T
[ ] Destroy immediately after cut—off. o _ LT e o
[ ] bther: (Specify) e ) oo i

( Indicate briefly rationale for recommendations above/or write additional remarks) :

Eecgzrd;gfmggmge?,ngf;cer (Stqnaties) " fgt‘fu OTHER REQUIRED SIGNATURES DATE
126. Recommendations [Agency Head/Designee - / e,
in paragraph 25 Approved D1sapproved.%2 %; ‘?‘-/5’"25’
are: ateg/Auditor/Designee
| [t¥Approved [ ] Disapproved x.\u\%m LAY QM S hER),

ISTATE RECORDS
COMMITTEE

Secre f State/Designee
A d [ ] Disapproved
Attoynky General/Designee




